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School Vision 

Our aim as a school is to create a happy, caring community where all members are 

included, secure and confident, have an equal opportunity to fulfil their potential and to 

develop the skills necessary to make a valuable contribution to society, both now and in the 

future. 

School Values 

At West Kirby Primary School, respect for people, places and things is a non-negotiable. In 

addition, we aim to promote four values to enable our pupils to flourish: 

WKPS – Welcoming, Kind, Polite and Successful  

 

Aims & Principles 

The aims & principles of this policy are to… 

• Outline our approach to behaviour across the whole school. 

• Provide a consistent approach to behaviour management. 

• Define what we consider to be unacceptable behaviour, including bullying and 
discrimination. 

Discrimination is the unfair or less favourable treatment of a person or group because of a protected 
characteristic, including age, disability, gender reassignment, race, religion or belief, sex, sexual 
orientation, marriage and civil partnership, or pregnancy and maternity. At our school, discrimination in 
any form is unacceptable and will not be tolerated. We are committed to creating a safe, inclusive, and 
respectful environment where all pupils, staff, parents, and visitors are treated with dignity and 
respect. 

Bullying is behaviour by an individual or group, which is repeated over time, intentionally 
(deliberately, on purpose) hurts another individual or group either physically or emotionally.  It usually 
happens when the relationship involves an imbalance of power.  It could be prejudice-based or 
discriminatory. Further information can be read in our Anti-Bullying Policy.  

• Outline how pupils are expected to behave towards other children and adults. 

• Summarise the roles and responsibilities of different people in the school community 
with regards to behaviour management and bullying. 

• Ensure that all Parents/Carers, Pupils and Staff know what is meant by bullying and 
to promote a school ethos where all types of bullying are regarded as unacceptable 
by everyone. 

 

• Take all reasonable steps to prevent discrimination.  

• Outline our system of rewards and sanctions. 

We invest time in explicitly teaching and modelling the types of behaviour we wish to see 

and by showing children how much we all value good moral and social behaviour. We 

reinforce this by identifying, highlighting and praising good behaviour as it occurs. We do 

not tolerate incitement to violence, extremist views, bullying or harassment in any form. We 

expect all adults in school to model our school values and set a good example at all times. 
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All members of our community are supported to acknowledge and respect cultural, 

emotional, social and spiritual differences – to show respect for all. 

We recognise that knowing and understanding individual children, their differences and 

similarities must remain at the heart of a consistent approach to behaviour management. 

Our home-school agreement reinforces this message and sets a clear expectation that we 

should all behave considerately towards each other and embody our school values.  

 

Legislation and Statutory Requirements 

This policy is based on advice from the Department for Education (DfE) on; 

• The Equality Act 2010 

• Keeping children safe in education 2025 

• Working together to safeguard children 2026  

• Behaviour in schools - GOV.UK (www.gov.uk)  

• Searching, screening and confiscation at school 

• https://www.gov.uk/government/publications/mobile-phones-in-schools  

• https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools  

• School suspensions and permanent exclusions - GOV.UK (www.gov.uk) 

• Supporting pupils with medical conditions at school  

• special educational needs and disability (SEND) code of practice 

• https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-
education-settings-working-with-children-and-young-people  

 

 

In addition, this policy is based on: 

• Section 175 of the Education Act 2002, which outlines a school’s duty to safeguard 
and promote the welfare of its pupils. 

• Sections 88-94 of the Education and Inspections Act 2006, which require schools to 
regulate pupils’ behaviour and publish a behaviour policy and written statement of 
behaviour principles, and give schools the authority to confiscate pupils’ property. 

• DfE guidance explaining that maintained schools must publish their behaviour policy 
online. 

• Education Endowment Foundation (EEF) – Improving Behaviour in Schools (Six 
recommendations for improving behaviour in schools). First Published June 2019 

              Improving Behaviour in Schools | EEF (educationendowmentfoundation.org.uk) 

 

 

https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://assets.publishing.service.gov.uk/media/686b94eefe1a249e937cbd2d/Keeping_children_safe_in_education_2025.pdf
https://assets.publishing.service.gov.uk/media/69fb1c28d0e316a40f269a5b/Working_together_to_safeguard_children_2026_a_guide_to_multi_agency_working.pdf
https://www.gov.uk/government/publications/mobile-phones-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
http://www.legislation.gov.uk/ukpga/2002/32/section/175
http://www.legislation.gov.uk/ukpga/2006/40/section/88
https://www.gov.uk/guidance/what-maintained-schools-must-publish-online#behaviour-policy
https://educationendowmentfoundation.org.uk/education-evidence/guidance-reports/behaviour
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Definitions 

At West Kirby Primary School, we have high expectations for behaviour, which allows us to 
achieve our school vision and values. We support pupils to develop learning behaviours, 
which allow them to flourish, and all staff recognise unacceptable behaviour as often a 
communication of need. Pupils are guided towards excellent behaviour by our system of 
rewards and sanctions. If pupils fall below our expected standards of behaviour, we offer 
personalised support to get them back on track.  

Learning behaviours: A learning behaviour can be thought of as any behaviour that is 
necessary in order for a person to learn effectively in the shared setting of a school.  

Unacceptable behaviour is defined as any disrespectful behaviour, or any behaviour 
which does not align with the WKPS values: 

• Welcoming 

• Kind 

• Polite 

• Successful 

Our Values: The WKPS values are who we are at West Kirby Primary. Respect for all 

people, school grounds and school equipment is a non-negotiable. Beyond that, we hope to 

instil the WKPS values in all pupils to enable them to thrive socially and academically. We 

teach the values explicitly and expect to see them in the behaviour of our pupils. There are 

many ways to live our school values. Some key suggestions are shared with the pupils at 

the start of the year with our ‘Living Our Values’ poster (See appendix 1). The pursuit and 

refinement of the values continues throughout the pupils’ time at our school. Class charters, 

based on the values, are created and agreed with all children at the beginning of each 

school year. These are displayed in classrooms and referred to frequently. They 

encapsulate what we mean by good behaviour and the right choices. We refer to the values 

when praising good behaviour and when correcting behaviour which falls below our 

standards, guiding pupils to embed them into their character.  

In addition to Welcoming, Kind, Polite and Successful, an additional key underlying value at 

WKPS is Respect. This is respect for ourselves, respect for each other, respect for our 

school environment and respect for our environment around us.  

Explicit teaching also takes place through assemblies, our PSHE curriculum and other 

enrichment opportunities e.g Rock Kidz, Altu Drama Sessions and Sporting Sessions.  

Low level disruption and minor incidents may include: 

• not adhering to WKPS values 

• not showing respect of others, items or the environment 

• not following adult instructions first time 

• talking when asked to be quiet 

• interrupting others 

• distracting others 

• not listening to others who are talking 

• running inside the building 
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• excessively loud behaviour in a quiet context 

 

More serious incidents of unacceptable behaviour are: 

• Repeated breaches of the school rules/values 

• Any form of bullying, including cyberbullying. (See Anti-Bullying Policy) 

• Sexual violence or sexual harassment, meaning unwanted conduct of a sexual nature, 
such as - sexual comments, sexual jokes or taunting, physical behaviour like interfering 
with clothes, online sexual harassment such as unwanted sexual comments and 
messages (including on social media), sharing of nude or semi-nude images and/or 
videos, or sharing of unwanted explicit content. 

• Unsuitable/inappropriate banter towards others 

• Vandalism 

• Theft 

• Fighting 

• Offensive language  

• Racist, sexist, homophobic or discriminatory behaviour and / or bullying 

• Any other aggressive, offensive or illegal incident or repeated incidents of behaviour 
resulting in frequent orange and/or red cards. 

• Any behaviour which is illegal. 
 

Classroom Management 
At West Kirby Primary, we understand that effective classroom management can reduce 
challenging behaviour, pupil disengagement, bullying and aggression, leading to improved 
classroom climate, attendance and attainment.  
 
Regular training and support are provided for staff to help them reflect on their own practice, 
try new approaches and review progress over time. 
 

Teaching and support staff are responsible for setting the tone and context for positive 
behaviour within the classroom. 

They will; 

• Create and maintain a stimulating environment that encourages pupils to be 
engaged and learn. 

• Build routines and explicitly teach learning behaviours within their class to manage 
behaviour. 

• Display the ‘Living the WKPS Values’ poster and create their own collaborative 
classroom contract based on the WKPS values, which should also be displayed. 
Discuss these at the start of the year and reinforce at least every half term. 

• Develop a positive relationship with all pupils, which may include… 
-Greeting pupils in the morning/after break times. 
-Establishing clear routines. 
-Holding high expectations for all pupils. 
-Communicating expectations of behaviour in ways other than verbally. 
-Highlighting and promoting good behaviour. 
-Concluding the day positively and starting the next day afresh. 
-Having a plan for dealing with poor behaviour choices from pupils. 
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Rewards and Sanctions 

We expect and actively encourage our older children to set a good example to younger 

children. We always look out for and praise examples of good behaviour and include 

comments to Parents/Carers on Marvellous Me (Years 1 – 6) and Tapestry (Foundation 

Stage). 

We create a positive environment by guiding pupil behaviour with good relationships, clear 
expectations and praise. We recognise that at times some children may behave in an 
unacceptable way in order to gain attention. We try to minimise this by directing our 
attention and praise positive/acceptable behaviour. We also recognise that children may 
draw attention to themselves because they need support within or beyond the lesson. Class 
teachers plan adaptive teaching in lessons to meet the range of learning needs within the 
class.  

We recognise that at break and lunchtimes, pupils are taking part in less structured 
activities and incidents can occur. These usually involve a lack of self-regulation as 
emotions run high, so staff are vigilant and seek to recognise early warning signs that a 
pupil or group need support. Explicit teaching about dealing with conflict and difficult 
emotions takes place through regular calming activities, assemblies, our PHSE curriculum 
and enrichment opportunities.  

We expect children to take full responsibility for their own behaviour and develop a growing 

understanding of the impact of their own behaviour on other people.  We refer to our WKPS 

values to help the child identify desired behaviours. We support children to apologise and 

put things right when they have not followed the WKPS values.  

We are also aware that behaviour can be a form of communication. Therefore, we approach 

misbehaviour with a calm, caring curiosity and seek to support the children to change their 

behaviour and align with our school values.  

Positive behaviour will be rewarded with: 

• Verbal Praise 

• Team points 

• Badges and messages on Marvellous Me 

• Tapestry (EYFS) 

• Stickers 

• Communication with parents/carers  

• Moving name into gold star and receiving a gold star sticker 

• Star of the week award 

• Special responsibilities/privileges 

• Extra time or extra playtime – Reward Play (Reward Play usually takes place once a 
week – the time and day of this may differ each week to fit in with the curriculum for that 
week and is at the discretion of staff).  

• The WKPS ambassador award (annually)  

• WKPS Governor Awards  
 

The school will use the following sanctions in response to unacceptable behaviour               
(see appendix 3): 
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• A firm, verbal warning known as an ‘official reminder’ 

• An orange card – 5 minutes of play is lost 

• A red card – 10 minutes of play is lost  
 

Importantly, pupils are supported to reflect on their behaviour, its causes, how it affected 
others, how to repair the situation and what could be differently next time. For orange and 
red cards, this is done more formally through a reflection sheet (Appendix 4), which is 
completed with the guidance of a member of staff. 

In Foundation Stage, instead of cards, children receive ‘thinking time’. The amount of time 
varies according to age: one minute of thinking time, per year of age. 

Additional sanctions may include the following: 

• Expecting work to be completed at home, or at break or lunchtime 

• Referring the pupil to a senior member of staff 

• Letters or phone calls home to Parents/Carers  

• Meetings with Parents/Carers  

• Internal Suspensions (not the pupil’s regular classroom) 

• Suspension (off site) 

• Permanent Exclusions (Permanently off site)  
 

At times, pupils may be removed from the classroom for a short period of time when other 
behavioural strategies have been attempted but are not effective – this may be to outside 
the classroom, to another classroom or to another part of the school. This decision will be 
based on where staff members are available in order to safely supervise the pupil. This will 
support a pupil to regulate and have time to reflect ready to then continue the school day.  

If behaviour is extreme, it may warrant a pupil leaving the classroom or teaching space 
immediately. This can include behaviour that has hurt others (children and adults) and is at 
the discretion of Senior Staff for the safety and wellbeing of all.  

Any decision to suspend or exclude a pupil is at the discretion of the Headteacher (or Acting 
Headteacher in the absence of the Headteacher) who will consider all of the available 
information before reaching a decision. 

Pupil Support  
The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a 
protected characteristic from being at a disadvantage. Consequently, our approach to 
challenging behaviour may be differentiated to cater to the needs of the pupil. 
 
All behaviour cards and EYFS behaviour incidents are logged on CPOMS. This is 
monitored by The Senior Leadership Team. If a pupil receives 3 cards in one half term, 
steps are taken to explore further and offer a personalised behaviour plan.  
When a pupil exhibits consistent challenging behaviour, the school’s SEND Lead will work 
with staff to explore whether they have any underlying needs that are not currently being 
met. Initially, this may be through conversations with the pupil, other pupils involved, staff or 
parents. If a previous personalised behaviour plan has failed to make long term behaviour 
changes, a behaviour questionnaire may be used to explore the pupils needs further. 
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Staff will endeavor to anticipate likely triggers of poor behaviour choices and put it place 
support to prevent these, for example short, planned movement breaks for pupils with 
SEND who find it difficult to sit still for long. 

Where necessary, support and advice will also be sought from specialist teachers, an 
educational psychologist, medical practitioners and/or others, to identify or support specific 
needs. 

When acute needs are identified in a pupil, we will liaise with external agencies and create 
a behaviour support plan for that child. We will work with parents to create the plan and 
review it on a regular basis.  

 
Suspension 
A suspension is where a pupil is temporarily, for a fixed period of time, removed from 
school. This authority must be exercised judiciously, ensuring that all alternatives have 
been considered before resorting to suspension.  
 
A pupil may be suspended for one or more fixed periods (up to a maximum of 45 school 

days in a single academic year). A suspension does not have to be for a continuous period. 

 

A suspension may be used to provide a clear signal of what is unacceptable behaviour in 

relation to this behaviour policy. If appropriate, it should be shared with the pupil who is 

suspended that their current behaviour is putting them at risk of permanent exclusion.  

 

Before a suspension is issued, an investigation must be conducted to understand the 

circumstances surrounding the behaviour in question. The Department for Education asks 

schools to only suspend pupils off site as the last resort.  

 

Parents/Carers and any linked professionals must be notified promptly of the suspension, 

including the reasons for the decision and information about the right to appeal.  

 

If suspensions become a regular occurrence for a pupil – school will consider whether 

suspension alone is an effective sanction for the pupil and whether additional strategies 

need to be put in place to address behaviour. This will be communicated to Parents/Carers.  

 

During a suspension, a pupil will still receive their education. School will ensure that work is 

set and marked for pupils during the first five school days of a suspension. This can include 

utilising any online pathways such as Oak National Academy. 

 

A suspension can be for parts of the school day. For example, if a pupil’s behaviour at 

lunchtime is disruptive, they may be suspended from the school premises for the duration of 

the lunchtime period. 

 

School will support a pupil to reintegrate successfully into school life and full-time education 

following a suspension. The reintegration process will aim to offer the pupil a fresh start, 

help them to understand the effect of their behaviour on themselves and others, teach them 

how to meet the high expectations of behaviour in line with the school culture, foster, a 

renewed sense of belonging within the school community and build engagement with 
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learning. The reintegration process will be clearly communicated at a reintegration meeting 

before or at the beginning of the pupil’s return to school. During a reintegration meeting, 

school will communicate to the pupil that they are valued, and that their previous behaviour 

should not be seen as an obstacle to future success. Where possible this meeting will 

include the pupil’s parents/carers - a pupil should not be prevented from returning to a 

mainstream classroom if parents/carers are unable or unwilling to attend a reintegration 

meeting. 

 

For a suspension of more than five school days, the governing board of the school must 

arrange suitable full-time education for any pupil of compulsory school age. This provision is 

commonly called alternative provision and must begin no later than the sixth school day of 

the suspension. 

 

Permanent Exclusion  

A permanent exclusion is when a pupil is no longer allowed to attend a school (unless the 

pupil is reinstated). DfE guidance emphasises that for the vast majority of pupils, behaviour 

can be managed through proactive strategies without exclusions and that exclusion should 

only be used when other approaches have been exhausted. Before exclusion, school will 

consider any underlying causes, including unmet SEND, safeguarding, mental health or 

social care needs. Actions may include review of SEND status, reasonable adjustments, 

external assessments (EP, CAMHS, Early Help), Functional Behaviour Assessment or 

Trigger Analysis and/or review of current support plans.  

 

The decision to exclude a pupil permanently will be taken  

• In response to a serious breach or persistent breaches of the school's behaviour 

policy 

• Where allowing the pupil to remain in school would seriously harm the education or 

welfare of the pupil or others such as staff or pupils in the school. 

 

For pupils who are permanently excluded, school should take reasonable steps to ensure 

that work is set and marked for pupils during the first five school days where the pupil will 

not be attending alternative provision. 

 

When Permanent Exclusions are issued school will;  

• Monitor the maximum 45 days permitted in a school year out of school due to 

exclusion 

• ensure there is a formal process for informing Parents/Carers, Social Workers and 

Virtual School Headteacher (where relevant), governing board and local authority, 

clearly setting out all reasons for the exclusion 

• Provide up to date links to sources of impartial advice for parents 

• Ensure a formal process for arranging, at short notice, suitable full-time alternative 

education for pupils receiving suspensions over five school days. 

 

For permanent exclusions, Wirral Local Authority must arrange suitable full-time education 

for the pupil to begin from the sixth school day after the first day the permanent exclusion 

took place. In addition, where a pupil has an EHCP, Wirral Local Authority may need to 
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review the plan or reassess the child’s needs, in consultation with Parents/Carers, with a 

view to identifying a new placement 

 

Further information in relation to Suspensions and Exclusions can be read by following this 

link Suspension and permanent exclusion guidance 

 

 

Off-Site Behaviour 

Sanctions may be applied where a pupil has misbehaved off-site when representing the 
school. This means unacceptable behaviour is when the pupil is: 

• Taking part in any school-organised or school-related activity (e.g. Educational 
Visits) 

• Travelling to or from school 

• Wearing school uniform 

• In any other way identifiable as a pupil of our school 
 

Sanctions may also be applied where a pupil has misbehaved off-site at any time, whether 
or not the conditions above apply, if the unacceptable behaviour: 

• Could have repercussions for the orderly running of the school. 

• Poses a threat to another pupil or member of the public, including through cyber 
bullying, sexual violence or sexual harassment. 

• Could adversely affect the reputation of the school. 
 

 

Prevent  

All schools (as well as other organisations) have a legal duty to safeguard children from 

radicalisation and extremism.  

 

This means we have a responsibility to protect children from extremist and violent views. 

Importantly, we can provide a safe place for pupils to discuss these issues, so they better 

understand how to protect themselves. 

Aspects of what we already do in school to help children become positive, happy members 

of society also contribute to the Prevent strategy. 

These include; 

• Exploring other cultures and religions and promoting diversity 

• Challenging prejudices and racist comments 

• Developing critical thinking skills and a strong, positive self-identity 

• Promoting the spiritual, moral, social and cultural development of pupils, including the   

  British Values of Democracy, The Rule of Law, Individual Liberty, Mutual Respect for and  

  Tolerance of those with different faiths and beliefs and for those without faith. 

 

 

 

 

 

https://assets.publishing.service.gov.uk/media/66be0d92c32366481ca4918a/Suspensions_and_permanent_exclusions_guidance.pdf
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We protect children from the risk of radicalisation by using filtering and monitoring services 

on all school devices – this is provided through Securly   

Filtering is preventative. It refers to solutions that protect users from accessing illegal, 

inappropriate and potentially harmful content online. It does this by identifying and blocking 

specific web links and web content in the form of text, images, audio and video.  

Monitoring is reactive. It refers to solutions that monitor what users are doing on devices 

and, in some cases, records this activity. Monitoring can be manual, for example, teachers 

viewing screens as they walk around a classroom. Technical monitoring solutions rely on 

software applied to a device that views a user’s activity, which is what we have in place.  

Reports or alerts are generated based on illegal, inappropriate, or potentially harmful 

activities, including bullying. Monitoring solutions do not block users from seeing or doing 

anything – this is where filtering comes into play. 

In addition, visitors/contractors who come into school to work with pupils are DBS checked 

or accompanied by a DBS member of WKPS staff.  

British values are explored within PSHE lessons, during assemblies (in particular Picture 

News assemblies) and all classrooms have British Values Posters to support the children to 

understand the values (Appendix 7). 
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Roles and Responsibilities 
The Governing Body 
The Governing Body is responsible for reviewing and approving the written statement of 
behaviour principles (appendix 6). 
 
The Governing Body will also review this behaviour and antibullying policy in conjunction 
with the Headteacher and monitor the policy’s effectiveness, holding the Headteacher to 
account for its implementation. 
 
The Headteacher 
The Headteacher is responsible for reviewing this behaviour and antibullying policy in 
conjunction with the Governing Body, giving due consideration to the school’s statement of 
behaviour principles. The Headteacher will also approve this policy. 
 
The Headteacher will ensure that the school environment encourages positive behaviour 
and that staff deal effectively with poor behaviour, and will monitor how staff implement this 
policy to ensure rewards and sanctions are applied consistently. 

 
Staff 
Staff are responsible for; 

• Implementing the Behaviour Policy and The Anti-Bullying Policy consistently (See 
appendix 4 for one-page reference sheet). 

• Modelling positive behaviour: respect and the WKPS values. 

• Minimising misbehaviour by building good relationships and instilling routines. 

• Treating all pupils with respect, fairness and understanding. 

• Providing a personalised approach to the specific behavioural needs of particular 
pupils. 

• Recording all orange and red cards or other pertinent behaviour incidents on 
CPOMS. 

• Following the correct process when giving sanctions (See appendix 3). 

• The Senior Leadership Team will support staff in responding to and dealing with 
behaviour incidents.  

• Listening to pupils and parents. 

• Acting on reports of bullying.  
 

Non-teaching staff  
Non-teaching staff are responsible for; 

• Dealing with minor incidents and reporting them to the Class Teacher. 

• For more serious incidents, staff must inform a member of the Senior Leadership 
Team for advice. These must be recorded on CPOMS. 

• Teaching assistants working outside of the classroom with a group must set clear 
expectations of behaviour in line with this policy. If a child is not demonstrating 
acceptable behaviour, they should be taken back to class. This should be recorded 
on CPOMS.  
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Parents / Carers 
We aim to build a supportive dialogue between home and school, and we inform parents 
when we have concerns about a child’s behaviour. 
Parents / Carers are expected to; 

• Support their child in always acting respectfully and adhering to the school WKPS 
values.  

• Inform the school of any changes in circumstances that may affect their child’s 
behaviour. 

• Discuss any behavioural concerns with the class teacher promptly. 

• Supporting the school when behaviour is managed in line with this policy and 
reinforcing the same message at home.  

 

Reasonable Force 
A term used in legislation, which includes physical restrictive interventions. All members of 
school staff have the legal power to use reasonable force in limited circumstances. 
 
Reasonable means using no more force than is necessary for the least amount of time, the 
application of which will depend on the circumstances. These occasions are very limited at 
WKPS.  
 
Staff who may need to use reasonable force and/or other restrictive interventions should be 
adequately trained in its safe and lawful use and in preventative strategies. 
 

Restrictive Interventions  
There are times when the use of restrictive interventions will be lawful and necessary; for 
example, to keep individuals and the wider school community safe. These occasions are 
very limited at WKPS.  
 
Restrictive Intervention means to prevent, restrict, or subdue movement of the body, or part 
of the body, of a pupil. This includes both physical and non-physical actions aimed to 
restrain pupils in different ways. 
 
Staff who may need to use reasonable force and/or other restrictive interventions should be 
adequately trained in its safe and lawful use and in preventative strategies. 
 
All members of school staff have a legal power to use reasonable force in certain 
circumstances. To prevent or stop a pupil from:  
1. causing injury to themselves or others  
2. committing a criminal offence  
3. damaging property  
4. causing disorder among pupils at the school, whether during a teaching session or 
otherwise 
 

Seven members of WKPS staff have Level Two Team Teach. 
 
Team Teach is a nationally recognised, accredited approach to behaviour support and the 
safe management of challenging situations. It provides staff with training in de-escalation, 
communication, positive behaviour strategies, and, where absolutely necessary, the use of 
reasonable and proportionate physical intervention to reduce the risk of harm. Team Teach 
promotes a holistic, person-centred approach that prioritises the safety, dignity, and well-
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being of all individuals. Physical interventions are only used as a last resort, when other 
strategies have been unsuccessful, and must always be reasonable, necessary, and in the 
best interests of those involved. 
 

Please refer to separate Use of Restrictive Interventions Policy for further detail which 
WKPS adheres to.  

 

Level 2 Team Teach Staff Completion Date Renewal Date 

Mrs McCann 14th November 2025 14th November 2026 

Mrs Kenyon 14th November 2025 14th November 2026 

Ms English 14th November 2025 14th November 2026 

Mrs Catt 9th February 2026 9th February 2027 

Mr Davis 9th February 2026 9th February 2027 

Miss Pritchard 9th February 2026 9th February 2027 

Mrs Hughes 6th March 2026 6th March 2027 

 

In addition further information from the DfE can be read here Use of reasonable force and 
other restrictive interventions guidance 

 
Confiscation  
Any prohibited items (listed below) found in pupils’ possession will be confiscated. These 
items will not be returned to pupils.  
 
We will also confiscate any item which is harmful or detrimental to school discipline. These 
items will be returned to pupils after discussion with senior leaders and parents, if 
appropriate. 
 
Searching and screening pupils is conducted in line with the DfE’s latest guidance on 
searching, screening and confiscation. 
 
Only the Headteacher and Deputy Headteacher and staff designated by the 
Headteacher/Deputy Headteacher can carry our searches. 
 
The member of staff carrying out the search must be the same sex as the pupil and there 
must be another member of staff present to witness, unless: 
The person doing the search believes there’s a risk that serious harm will be caused if the 
search isn’t urgently carried out, and in the time available, it’s not reasonably practicable to 
use a member of staff who is the same sex as the pupil or for a witness to be present. 
If the above is the case, the person doing the search should report it immediately.  
 
Any searches for prohibited items will be recorded on CPOMS. 
Prohibited items are; 

• Knives or weapons 

• Alcohol 

• Illegal drugs 

https://assets.publishing.service.gov.uk/media/6943dad6501cdd438f4cf5aa/Restrictive_interventions_including_use_of_reasonable_force_in_schools.pdf
https://assets.publishing.service.gov.uk/media/6943dad6501cdd438f4cf5aa/Restrictive_interventions_including_use_of_reasonable_force_in_schools.pdf
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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• Stolen items 

• Tobacco, cigarette papers or e-cigarettes (“vapes”) 

• Fireworks 

• Pornographic images 
• Any article a staff member reasonably suspects has been, or is likely to be, used to 

commit an offence, or to cause personal injury to, or damage to the property of, 
any person (including the pupil). 

 

Mobile Phones 
‘All Schools should be mobile phone free environments by default; anything other than this 
should be by exception only.’   

‘The DfE expects schools to implement a policy whereby pupils do not have access to their 
mobile phone throughout the day, including lessons, the time between lessons, breaktimes 
and lunchtimes.’ 

(Mobile phones in Schools Guidance, DfE, February 2026). 
 https://www.gov.uk/government/publications/mobile-phones-in-schools/mobile-phones-in-schools  

 

In line with this guidance and the age of the children at West Kirby Primary School, mobile 
phones and other smart technology with similar functionality to mobile phones (for example 
the ability to send and/or receive notifications or messages via mobile phone networks or 
the ability to record audio/ and or video) must not need to be brought onto the premises of 
our school. 

The exception to this is for Year 5 and Year 6 children who walk to school on their 
own and/or have permission to walk home alone after school. Any mobile phones that 
are brought into school by Year 5 and Year 6 must be switched off when on school 
grounds, this includes on the playground. This will allow pupils to feel safe on their journey 
to and from school, while removing digital distraction for the school day.  

All mobile phones (or other smart technology) must be placed in the designated 
basket/container within their classroom as they enter school. The mobile phones should be 
taken to the School Office as soon as reasonably practicable where they can be stored for 
the whole school day. School staff should make good decisions about how the mobile 
phones are transported to the School Office on a daily basis.  

Children who attend WAVES in the morning, should hand their phone into a member of 
WAVES staff when they arrive. At the end of morning WAVES a staff member brings the 
phone to the School Office for the day. 

Children who attend WAVES in the afternoon should collect mobile phones from the school 
office. If no staff are in the School Office, children should speak to a WAVES member of 
staff to support them in obtaining their mobile phone.   

If any mobile phones (or other smart technology) are found in children’s property during the 
school day – these will be taken to the School Office and stored with the others. The child 
will be reminded that they must hand them into the School Office at the start of the day. 
Parents will be contacted to share with them that the rules/policy have not been adhered to 
– each situation will be reviewed independently to understand if any further sanctions need 
to be implemented for the breach.  

All pupils should be clear on the school’s policy on prohibiting the use of mobile phones (or 
other smart technology) and should be reminded of the policy, and the consequences and 
sanctions for not following it, at the start of each school year and again, where appropriate, 

https://www.gov.uk/government/publications/mobile-phones-in-schools/mobile-phones-in-schools


 

 
 

17 

at regular intervals. The DfE states ‘schools can use a range of sanctions for breaching the 
mobile phone policy appropriate to their context including confiscation and detentions.’  

All staff should consistency enforce the school policy on mobile phones (or other smart 
technology).  

If this becomes a regular occurrence, Parents/Carers will be informed and a plan will be put 
in place to prevent this.  

The children are unable to use their mobile phones during the school day. If contact needs 
to be made this will be done through school phones using the contact list that we have for 
the child.  

Children should not bring mobile phones to school events e.g. Discos, Film Nights, Sports 
Events, Residentials, etc.  

If any adaptations or reasonable adjustments are needed e.g. for medical reasons or SEND 
reasons then the Headteacher must be spoken to and an agreement may be made at the 
Headteacher’s discretion.  

At the end of the day, Year 5 and Year 6 children should leave the playground and walk to 
the School Office to politely collect their mobile phones (or other smart technology). West 
Kirby Primary School is not responsible for ensuring that the children take the correct 
device. It is the children’s responsibility and mobile phones are brought into school at their 
own risk.  

Mobile phones that are left in school after the School Office closes will be locked away until 
the next working day.  

Mobile phones (or other smart technology) can be searched for in pupil’s possessions.  

Mobile phones (or other smart technology) should not be taken on residential trips or trips 
outside of the normal school day.  

Mobile phones (or other smart technology) should not be taken on educational visits 

Pupils are taught the risks that are associated with the use of mobile phones. Pupils should 
also be taught the benefits of having a mobile phone-free environment and be encouraged 
to see such an environment as desirable and valuable. This will help to create intrinsic 
motivation to support the school culture. 

https://www.smartphonefreechildhood.org/  

https://www.smartphonefreechildhood.org/parent-pact 

 
Safeguarding 
The school recognises that changes in behaviour may be an indicator that a pupil is in need 
of help or protection. We will consider whether a pupil’s misbehaviour may be linked to 
them suffering, or being likely to suffer, harm. Where this may be the case, we will follow 
our Child Protection & Safeguarding Policy. 
 
Staff Accused of Misconduct 
Any allegations relating to the possible abuse of a child are referred directly to the Local 
Authority Designated Officer (LADO). Other allegations of misconduct are dealt with in 
accordance with the Local Authority Disciplinary Procedure. In either case, the member of 
staff will be offered a named contact who can provide pastoral support. 
 

https://www.smartphonefreechildhood.org/
https://www.smartphonefreechildhood.org/parent-pact
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Malicious Allegations 
Where a pupil makes an allegation against a member of staff and that allegation is shown to 
have been deliberately invented or malicious, the school will discipline the pupil in 
accordance with this policy.  
 
Where a pupil makes an allegation of sexual violence or sexual harassment against another 
pupil and that allegation is shown to have been deliberately invented or malicious, the 
school will discipline the pupil in accordance with this policy. 

In all cases where an allegation is determined to be unsubstantiated, unfounded, false or 
malicious, the school (in collaboration with the local authority designated officer, where 
relevant) will consider whether the pupil who made the allegation is in need of help, or the 
allegation may have been a cry for help. If so, a referral to children’s social care may be 
appropriate. The school will also consider the pastoral needs of staff and pupils accused of 
misconduct. 

Please refer to our safeguarding policy for more information on responding to allegations of 
abuse against staff or other pupils. 
 

Pupil Transition 
To ensure a smooth transition into West Kirby Primary School, EYFS teachers meet with 
nursery settings and parents to ensure pupils have the best possible start at school. As 
children move up the school, pupils have transition sessions with their new teacher(s). In 
addition, staff members hold transition meetings to ensure key information is passed up.  
 
To ensure behaviour is continually monitored and the right support is in place, information 
related to pupil behaviour issues may be transferred to relevant staff at the start of the term 
or year. 
 
At the start of each year, pupils will complete activities on the school values and behaviour 
system. This will be built upon in assemblies and revisited through PSHE lessons where 
deemed necessary.  

 

CPD 

Our staff are provided with ongoing CPD in relation to managing behaviour and bullying. All 
staff have access to The National College so that they can take ownership of their own 
CPD. In addition, when other CPD opportunities arise staff will be able to engage with this.  

Behaviour management and awareness of bullying will also form part of continuing 
professional development through Staff Development Sessions. 
A staff training log is kept by the Headteacher. 
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Monitoring Arrangements 
This behaviour policy will be reviewed by the Headteacher and the Governing Body.  
 
The Headteacher keeps a record of any suspensions or permanent exclusions and reports 

these figures to the Governing Body termly. External suspensions and permanent 

exclusions are also reported to the Local Authority.  

 

Behaviour incidents will be monitored and analysed, each half term to look for patterns and 

to review the impact of measures taken. In addition, monitoring will ensure that one 

particular group is not more affected by the behaviour policy than other groups.  

  

Links with other policies 
This policy is a guide to all staff – including non-teaching and governors, outlining our 
consistent approach to behaviour.  
 
It should be read in conjunction with other relevant school policies. 
 

• Anti-Bullying Policy 

• SEND Policy 

• Relationships, Health & Sex Education Policy 

• Child Protection & Safeguarding Policy 

• Staff Code of Conduct 

• Whistleblowing Policy 

• Low Level Concerns Policy  
 

In the event of a concern relating to a member of staff, this should be raised with the 

Headteacher in the first instance, except if the concern relates to the Headteacher- in which 

case it should be the Chair of Governors. 

 

The Headteacher or Chair of Governors may be contacted via the School Office  

Email: schooloffice@westkirby-primary.wirral.sch.uk or chair@westkirby-

primary.wirral.sch.uk 

Telephone: 0151 625 5561 

Reviewing  

This policy will be reviewed every year by the Headteacher and Governing Body, or sooner 

if there is a change in legislation/best practice guidance.  

The next scheduled review date for this policy is May 2027. 

Any changes made to this policy will be communicated to all Staff and Parents/Carers.  

 

 

 

 

 

mailto:schooloffice@westkirby-primary.wirral.sch.uk
mailto:chair@westkirby-primary.wirral.sch.uk
mailto:chair@westkirby-primary.wirral.sch.uk
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Appendix 1: Living Our Values poster 

 



 

 
 

21 

Appendix 2: Respect 
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Appendix 3: Sanction Process 
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Appendix 4: Reflection Sheets 

KS2 

 

KS1 
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Appendix 5: One Page Reference Guide for Managing Behaviour 
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Appendix 6 

 

Written Statement of Behaviour Principles 

 

• Every pupil understands they have the right to feel safe, valued and 
respected, and learn free from the disruption of others. 

• All pupils, staff and visitors are free from any form of discrimination. 

• Staff and volunteers set an excellent example to pupils at all times. 

• Rewards, sanctions and reasonable force are used consistently by staff, 
in line with the behaviour policy and training. 

• The behaviour policy is understood by pupils and staff. 

• The exclusions policy explains that exclusions will only be used as a last 
resort, and outlines the processes involved in permanent and fixed-term 
exclusions. 

• Pupils are helped to take responsibility for their actions. 

• Families are involved in behaviour incidents to foster good relationships 
between the school and pupils’ home life. 

 

The governing board also emphasises that violence or threatening behaviour 
will not be tolerated in any circumstances. 

This written statement of behaviour principles is reviewed and approved by the 
Governing Body annually. 
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     Appendix 7 

 

 

 

 

 

 

 


