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Remote Learning Policy 

1. Aims 
This remote learning policy aims to: 

• Ensure all pupils can continue to access high-quality, consistent education when 
they are unable to attend school in person (e.g. due school closure, or other 
exceptional circumstances which should be discussed with the Headteacher). 

• Set clear expectations for all members of the school community regarding remote 
learning. 

• Provide appropriate guidelines for safeguarding and data protection. 
• Reflect the school’s commitment to the UN Convention on the Rights of the Child, 

specifically Articles 28, 29, and 31. 
• Comply with the latest Department for Education guidance and relevant legislation.  

 

 

2. Roles and Responsibilities 
2.1 Teachers 
Teachers are responsible for: 

• Setting up Microsoft Teams links and sending them to parents/carers. 
• Uploading a weekly remote learning timetable for whole class or school closures. 
• Ensuring continued interaction between pupils and teachers. 
• Providing work for their class/year group/phase, including for individual pupils absent 

due to illness or other circumstances. 
• Delivering a balanced curriculum with appropriate resources and tasks, closely 

matching in-school provision.  
• Following existing long-term plans to maintain the structure of a normal school day. 
• Setting differentiated tasks where appropriate using online platforms such as Busy 

Things and TTRS. 
• Ensuring all work for the day is ready to start the school day.  
• Coordinating with key phase teams to ensure consistency and support for pupils with 

limited device access. 
• Following the online safety curriculum through Project Evolve. 
• Dispatching printed resources to families if internet access is a barrier to learning. 
• Catering to the individual needs of SEND pupils. 
• Monitoring pupil engagement daily, and reporting ongoing concerns to phase 

leaders.  
• Following up with parents/carers where engagement is low, to identify and address 

barriers.  
 

Providing Feedback on Work 
• Pupils can send completed work to teachers via email or messaging on Teams. 
• Teachers should aim to respond to emails/messages from parents/pupils in 

connection with the work set for the Remote Learning within 1 working day.  
 

2.2 Teaching Assistants 
• Supporting pupils with remote learning as needed. 
• Preparing work packs in collaboration with the SENDCo (Mrs McCann). 
• Organising resources for teachers. 
• Assisting in monitoring pupil participation and providing support calls where 

appropriate.  
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2.3 Subject Leads 
• Monitoring the work set by teachers in their subject areas. 
• Reviewing teaching and learning coverage. 
• Alerting teachers to beneficial resources for remote teaching. 

 

2.4 Senior Leaders 
• Coordinating the remote learning approach across the school. 
• Monitoring the effectiveness of remote learning through Teams meetings and 

engagement data.  
• Gathering feedback from pupils, staff, and parents to improve remote learning. 
• Ensuring data protection and safeguarding measures are in place. 
• Leading regular reviews of the policy and provision, updating as required by 

guidance or school needs.  
 

2.5 Designated Safeguarding Lead 
• Maintaining contact and responding to safeguarding concerns. 
• Ensuring all remote learning activities adhere to the whole-school safeguarding and 

child protection policy.  
 

2.6 IT Staff 
• Resolving technical issues related to remote learning. 
• Supporting staff and parents with technical difficulties. 
• Ensuring the security of remote learning systems. 

 

2.7 Pupils and Parents/Carers 
Pupils are expected to: 

• Be visible on screen for registration meetings on TEAMs at 8.40 – 9.00am and 
12.40pm- 1pm. These times will be staggered to allow access for children with 
siblings in other year groups/phases. Parents will be informed of the time of their 
child’s registration meetings. 

• Be appropriately dressed for an online meeting  
• Be contactable during the school day (8:40 am – 3:20 pm). 
• Complete work by the deadlines set by teachers. 
• Seek help when needed and use the chat function appropriately during Teams 

meetings. 
• Follow the school’s online safety rules and code of conduct during all remote 

learning activities.  
 

Parents/Carers are expected to: 
• Inform the school if their child is unable to complete work due to illness – still adhere 

to Attendance Policy, which requires Parents/Carers to inform school if their child is 
unwell and unable to attend Remote Learning.  

• Ensure their child has access to necessary resources and passwords. 
• Use the school website for support and resources. 
• Support their child’s engagement and communicate any barriers to the school 

promptly.  
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2.8 Governing Body 
• Monitoring the school’s remote learning approach and compliance with statutory 

requirements.  
• Ensuring the security of remote learning systems. 

 
 

3. Remote Learning Provision  
• Remote learning will broadly follow the school’s curriculum and be of equivalent 

quality to in-person provision. 
• Work will be set daily and will include a range of activities (e.g., English, Maths, 

History, RE). 
• For families without access to digital devices or the internet, the school will provide 

printed materials and support with devices where possible. 
 
 

4. Monitoring Engagement  
• Teachers will monitor pupil engagement with remote learning daily, using submitted 

work, log-in data, and attendance at online sessions. 
• Where a pupil is not engaging, the class teacher will contact parents to offer support 

and identify any barriers. 
• If engagement does not improve, concerns will be escalated to phase leaders and, if 

appropriate, to the Designated Safeguarding Lead (DSL). 
 
 

5. Who to Contact 
For questions or concerns about remote learning, staff should contact: 

• Issues in setting work: Relevant subject lead or senior leaders. 
• IT issues: Mrs McCann or IT support staff at I-tech. 
• Concerns about safeguarding: DSL (Mrs Bailey) or Deputy DSLs (Mrs McCann, Mr 

Davis and/or Mrs Catt). 
 

6. Data Protection 
When accessing personal data for remote learning, staff must: 

• Use secure methods to access and share data. 
• Keep devices secure with strong passwords and encryption. 
• Limit the sharing of personal data to what is necessary. 

 
 

7. Safeguarding and Online Safety  
• All remote learning activities are subject to the school’s safeguarding and child 

protection policy. Staff must maintain professional boundaries and report any 
concerns. 

• Sessions will be scheduled in advance, and links sent to parents/carers. 
• A parent/carer must be present during 1:1 sessions. 
• Meetings should be conducted in quiet environments with appropriate backgrounds. 
• All staff and pupils must follow the school’s online safety expectations. 
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8. Review and Evaluation  
• The effectiveness of the remote learning policy and provision will be reviewed bi 

annually, or as needed in response to updated DfE guidance or school requirements. 
• Feedback will be sought from pupils, parents/carers, and staff, and the policy 

updated accordingly. 
 

Useful links for further reference: 
• Remote learning: requirements and guidance 
• Remote learning: safeguarding pupils and staff 
• Remote learning: monitoring pupil engagement 
• Remote learning: strategies to tackle low engagement 

 

https://schoolleaders.thekeysupport.com/curriculum-and-learning/curriculum-guidance-all-phases/deliver-remote-learning/remote-learning-requirements-and-guidance/
https://schoolleaders.thekeysupport.com/pupils-and-parents/safeguarding/managing-safeguarding/remote-teaching-safeguarding-pupils-and-staff/
https://schoolleaders.thekeysupport.com/curriculum-and-learning/curriculum-guidance-all-phases/deliver-remote-learning/remote-learning-monitoring-pupil-engagement/?_gl=1*1loaiwi*_ga*MTgwNjQ3OTg5NS4xNzUwNzkwOTkw*_ga_QDJQRHNR4G*czE3NTA3OTA5OTAkbzEkZzEkdDE3NTA3OTEwNzckajU4JGwwJGg2MTU3NzczMg..
https://schoolleaders.thekeysupport.com/curriculum-and-learning/curriculum-guidance-all-phases/deliver-remote-learning/remote-learning-how-tackle-low-engagement/
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Example: WEST KIRBY PRIMARY SCHOOL REMOTE LEARNING TIMETABLE 

 

 

 

UKS2  

Weekly Spellings: guarantee, harassment, 
immediate, familiarity, frequency, exaggeration, 
existence, environment,  determination, curiosity 

Maths.com … 

Year 5  

•Double and  half to multiply 

•Short multiplication 

Year 6  

• Rounding decimals 1 

• Decimals to fractions 1 

Health & Well-Being  

https://www.youtube.com/channel/UC2YBT7HYqCbbvzu3kK
Z3wnw  

Choose a Go Noodle/ Get Moving activity 

Monday  Tuesday  Wednesday  Thursday  Friday  

 

Lesson 1 

Practise Year 5 & 6 Spelling List    

Handwriting – Weekly Spellings  

Practise Year 5 & 6 Spelling List    

Handwriting – Weekly Spellings 

Practise Year 5 & 6 Spelling List    

Handwriting – Weekly Spellings 

Practise Year 5 & 6 Spelling List    

Handwriting – Weekly Spellings 

Practise Year 5 & 6 Spelling List    

Assess Weekly Spellings – take a 
spelling test. 

 

Lesson 2 

Mental Maths 

Practise x6 x7 and x8  

https://www.topmarks.co.uk/m
aths-games/hit-the-button 

 

Mental Maths 

Test yourself on your times tables 

http://www.timestables.me.uk/ 

 

Mental Maths 

Practise x9 x12 and square 
numbers  

https://www.topmarks.co.uk/ma
ths-games/hit-the-button 

Mental Maths 

Test yourself on your times tables. 

https://www.timestables.co.uk/m
ultiplication-tables-check/ 

 

PSHE - Write down all the ways you 

could be a good friend. How 

could you help someone when 

they go through a difficult time? 

 

Lesson 3 

English  

https://classroom.thenational.ac
ademy/lessons/to-identify-
features-of-a-non-chronological-
report-ctjk8c 

Task : Identify the features of a 
non chronological report. 

 

English  

https://classroom.thenational.acad
emy/lessons/to-revise-compound-
sentences-c4t3jd 

 

Task : To revise compound 
sentences 

 

English  
https://classroom.thenational.aca
demy/lessons/to-learn-about-the-
portia-spider-6hh3jd 

 

Task : To learn about the Portia 
Spider. 

 

English  
https://classroom.thenational.acad
emy/lessons/to-develop-
vocabulary-to-describe-the-portia-
spider-6xjk2c 

Task : To develop vocabulary to 
describe the Portia Spider 

English 
https://classroom.thenational.acad
emy/lessons/to-plan-the-first-
section-of-a-report-64tkac 

 

Task : To plan the first section of a 
report. 

 

 BREAK 

 

Lesson 4 

Maths  

https://vimeo.com/452564168 

Task : Recap numbers to 10,000   

Complete the sheet on the VLE 

Maths  
https://vimeo.com/452564518 

Task : Recap numbers to 100,000 

Complete the sheet on the VLE 

Maths  

https://vimeo.com/452564830 

Task : Recap numbers to a million 

Complete the sheet on the VLE 

Maths  

https://vimeo.com/454666928 

Task : Recap rounding numbers to 
10, 100, 1000 

Maths  

https://vimeo.com/454667567 

Task :  Negative Numbers 

Complete the sheet on the VLE 

https://www.youtube.com/channel/UC2YBT7HYqCbbvzu3kKZ3wnw
https://www.youtube.com/channel/UC2YBT7HYqCbbvzu3kKZ3wnw
https://www.topmarks.co.uk/maths-games/hit-the-button
https://www.topmarks.co.uk/maths-games/hit-the-button
http://www.timestables.me.uk/
https://www.topmarks.co.uk/maths-games/hit-the-button
https://www.topmarks.co.uk/maths-games/hit-the-button
https://www.timestables.co.uk/multiplication-tables-check/
https://www.timestables.co.uk/multiplication-tables-check/
https://classroom.thenational.academy/lessons/to-identify-features-of-a-non-chronological-report-ctjk8c
https://classroom.thenational.academy/lessons/to-identify-features-of-a-non-chronological-report-ctjk8c
https://classroom.thenational.academy/lessons/to-identify-features-of-a-non-chronological-report-ctjk8c
https://classroom.thenational.academy/lessons/to-identify-features-of-a-non-chronological-report-ctjk8c
https://classroom.thenational.academy/lessons/to-revise-compound-sentences-c4t3jd
https://classroom.thenational.academy/lessons/to-revise-compound-sentences-c4t3jd
https://classroom.thenational.academy/lessons/to-revise-compound-sentences-c4t3jd
https://classroom.thenational.academy/lessons/to-learn-about-the-portia-spider-6hh3jd
https://classroom.thenational.academy/lessons/to-learn-about-the-portia-spider-6hh3jd
https://classroom.thenational.academy/lessons/to-learn-about-the-portia-spider-6hh3jd
https://classroom.thenational.academy/lessons/to-develop-vocabulary-to-describe-the-portia-spider-6xjk2c
https://classroom.thenational.academy/lessons/to-develop-vocabulary-to-describe-the-portia-spider-6xjk2c
https://classroom.thenational.academy/lessons/to-develop-vocabulary-to-describe-the-portia-spider-6xjk2c
https://classroom.thenational.academy/lessons/to-develop-vocabulary-to-describe-the-portia-spider-6xjk2c
https://classroom.thenational.academy/lessons/to-plan-the-first-section-of-a-report-64tkac
https://classroom.thenational.academy/lessons/to-plan-the-first-section-of-a-report-64tkac
https://classroom.thenational.academy/lessons/to-plan-the-first-section-of-a-report-64tkac
https://vimeo.com/452564168
https://vimeo.com/452564518
https://vimeo.com/452564830
https://vimeo.com/454666928
https://vimeo.com/454667567
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Check your answers Check your answers Check your answers Complete the sheet on the VLE 

Check your answers 

Check your answers 

 

 LUNCH 

 

Lesson 5 

History 

https://classroom.thenational.ac
ademy/lessons/how-did-the-
roman-empire-become-so-
powerful-74u62t 

Task : To find out about the 
Roman Empire. 

 

History 

https://classroom.thenational.acad
emy/lessons/who-was-julius-
caesar-cgw3ce 

Task : To find out about Julius 
Caesar and his accomplishments 

 

History 

https://classroom.thenational.aca
demy/lessons/what-was-britain-
like-before-the-romans-crvkgt 

Task : To find out what Britain 
was like before the Roman 
invasion. 

 

Reading Comprehension  

Romulus and Remus – choose 2 or 
3 star. 

Check your answers. 

 

SPAG.COM  

Music – To find the pulse and 
explore the rhythm 

https://classroom.thenational.acad
emy/lessons/understanding-pulse-
and-rhythm-chj3cr 

 

French -  To understand basic 
grammar rules appropriate to the 
language being studied and how to 
apply it. 

Complete activity on the VLE 

PE –Circuit fitness – To keep strong, 
fit and healthy 

https://classroom.thenational.acad
emy/specialist/subjects/physical-
development/access-
points/applying-
learning/lessons/fitness-circuit-
part-1-dynamic-movements-6cuk4c 

 

 

Lesson 6 

Reading 

https://classroom.thenational.ac
ademy/lessons/to-develop-
reading-for-pleasure-cgukgt 

Task : To develop reading for 
pleasure 

 

Reading 

https://classroom.thenational.acad
emy/lessons/to-develop-reading-
for-pleasure-74w3cr 

Task : To develop reading for 
pleasure 

 

 

Log on to Purple Mash 

In Serial Mash select ‘The Magic 
Pen’ 

Read Chapter 1 and complete the 
quiz 

 

Log on to Purple Mash 

In Serial Mash select ‘The Magic 
Pen’ 

Read Chapter 2 and complete the 
quiz 

 

Log on to Purple Mash 

In Serial Mash select ‘The Magic 
Pen’ 

Read Chapter 3 and complete the 
quiz 

 

https://classroom.thenational.academy/lessons/how-did-the-roman-empire-become-so-powerful-74u62t
https://classroom.thenational.academy/lessons/how-did-the-roman-empire-become-so-powerful-74u62t
https://classroom.thenational.academy/lessons/how-did-the-roman-empire-become-so-powerful-74u62t
https://classroom.thenational.academy/lessons/how-did-the-roman-empire-become-so-powerful-74u62t
https://classroom.thenational.academy/lessons/who-was-julius-caesar-cgw3ce
https://classroom.thenational.academy/lessons/who-was-julius-caesar-cgw3ce
https://classroom.thenational.academy/lessons/who-was-julius-caesar-cgw3ce
https://classroom.thenational.academy/lessons/what-was-britain-like-before-the-romans-crvkgt
https://classroom.thenational.academy/lessons/what-was-britain-like-before-the-romans-crvkgt
https://classroom.thenational.academy/lessons/what-was-britain-like-before-the-romans-crvkgt
https://classroom.thenational.academy/lessons/understanding-pulse-and-rhythm-chj3cr
https://classroom.thenational.academy/lessons/understanding-pulse-and-rhythm-chj3cr
https://classroom.thenational.academy/lessons/understanding-pulse-and-rhythm-chj3cr
https://classroom.thenational.academy/specialist/subjects/physical-development/access-points/applying-learning/lessons/fitness-circuit-part-1-dynamic-movements-6cuk4c
https://classroom.thenational.academy/specialist/subjects/physical-development/access-points/applying-learning/lessons/fitness-circuit-part-1-dynamic-movements-6cuk4c
https://classroom.thenational.academy/specialist/subjects/physical-development/access-points/applying-learning/lessons/fitness-circuit-part-1-dynamic-movements-6cuk4c
https://classroom.thenational.academy/specialist/subjects/physical-development/access-points/applying-learning/lessons/fitness-circuit-part-1-dynamic-movements-6cuk4c
https://classroom.thenational.academy/specialist/subjects/physical-development/access-points/applying-learning/lessons/fitness-circuit-part-1-dynamic-movements-6cuk4c
https://classroom.thenational.academy/specialist/subjects/physical-development/access-points/applying-learning/lessons/fitness-circuit-part-1-dynamic-movements-6cuk4c
https://classroom.thenational.academy/lessons/to-develop-reading-for-pleasure-cgukgt
https://classroom.thenational.academy/lessons/to-develop-reading-for-pleasure-cgukgt
https://classroom.thenational.academy/lessons/to-develop-reading-for-pleasure-cgukgt
https://classroom.thenational.academy/lessons/to-develop-reading-for-pleasure-74w3cr
https://classroom.thenational.academy/lessons/to-develop-reading-for-pleasure-74w3cr
https://classroom.thenational.academy/lessons/to-develop-reading-for-pleasure-74w3cr

